PORTAGE LA PRAIRIE SCHOOL DIVISION

MONTHLY ABSENTEE REPORT - STUDENTS

FOR THE MONTH OF          20      

SCHOOL -        STUDENT DAYS OPEN       

SIGNATURE OF PRINCIPAL _________________________________

This report is to be completed by the principal on the last teaching day of each month and forwarded to the Superintendent’s Department.  Include the names of all students who have missed more than two days during the month.  The Superintendent’s Department will provide a copy to the attendance officer for information.
PLEASE NOTE:  All students who have missed in excess of  20 cumulative days must be referred to the Attendance Officer
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* CAUSE OF ABSENCE SHOULD BE ONE OF THE FOLLOWING:  Truant (skipping), Unknown (no home contact), Medical, Vacation, Suspension, Home study, Excused absence (family events)



















