PORTAGE  LA  PRAIRIE  SCHOOL  DIVISION

SPECIAL  AND  INTERNATIONAL  FIELD  TRIP  REQUEST

Application for School Board Authorization

Out of Canada trips and/or trips that extend beyond three school days require prior authorization by the School Board.

The completed application form is to be submitted to the Superintendent a minimum of eight weeks prior to the proposed trip and prior to the finalization of any arrangements associated with the trip.

School        
Destination       
Departure date       
Return date          Number of School Days       
Purpose of Trip       
Grade/Group Involved       


No. of Students       
Mode of Travel:
School Bus   FORMCHECKBOX 

 Other (specify)       
Name of Tour Co. (if applicable)       
Estimated Cost of Trip


Transportation


$      

Accommodation

$      

Meals



$      

Other



$      

Total cost of trip

$      
AS-31-92/04
Anticipated Sources of Funds


     
$       

     
$       

     
$       

Total of all revenue



$       

Final actual cost per student


$       
Staff Chaperones (names)      
Parent Supervisors (number)       
Itinerary (list or attach)       
Accident & Travel Insurance Details       
Follow-up plans and communication (after completion of the trip)       
_______________________________________


____________________________________



signature - principal






date

